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Standardisation 2009-10

Assignment Brief and Feedback Form Checklist
Pathway or subject…………………………………………………………
	Assignment Brief Check List
	Yes/No
	Comments

	Does the assignment brief contain the subject, unit title, tutor name and assignment title?
	
	

	Is the submission number and deadline specified?
	
	

	Is the task clearly explained?
	
	

	Does the assignment brief contain the Learning Outcomes and Assessment Criteria L2/L3 for the unit?
	
	

	Are the Grading Descriptors which apply to the assignment identified?
	
	

	Are the selected components of the Grading Descriptors identified?
	
	

	Does the assignment brief contain a student declaration of authenticity with space for the student’s name, signature and date?
	
	

	Does the grading information give a clear indication of what this means for the assignment?
	Optional
	Promote as best practice


	Assignment Feedback Check List
	Yes/No
	Comments

	Does the assignment brief contain a section for tutor feedback and comments?
	
	

	Does feedback refer to unit/ assignment Learning Outcomes, Assessment Criteria and the level achieved?
	
	

	 Does feedback make reference to the grade components?
	
	

	Has the person who designed the activity signed and dated the work?
	
	

	Has the person who internally verified the activity signed and dated the work?
	
	

	Has the person who assessed and graded the assignment signed and dated the work??
	
	

	Has the person who internally moderated the assignment signed and dated the work?
	
	


Name………………………………………………………….Date…………………………………….
